
To produce a rent statement, go to the tenancy screen of the rent account you are dealing with. 

At the top of the screen click the three dots, select ‘run report’, ‘rent statement effect- date’ 

 

 

 

 



A new window will open with the statement. Here you can change the date parameters by using the ‘start date’ and ‘end date’ filters. Then press view 

report. 

 

 


